
College of St. Catherine Library 
Ade Bethune Collection 
Application for permission to use materials 

  
Name        Phone     

Company        Email     

Address           

City        State ________ Zip    
 
 
Details of Intended Use 

Title           

Format (book, brochure, exhibit, web site, etc.)       

Author/Director/Producer        

Publisher           

URL           

Date of Use / Publication         

Intended Audience          

Size of Edition (Number of Copies/Size of Market)       

Brief description of project: 
 
 
 
 
 
 
 
List of materials requested: 
(attach additional sheet if necessary) 
 

Item Image # 
(if known) 

Fee 

      
      
      
      
      
      
      
      
      
      
  Total   



 

Additional conditions or exceptions to the "Conditions of Use" 
 
 
 
 
 
 
 
I have read the "Conditions for Use" of materials from the Ade Bethune Collection and agree to abide by 
them.  I am authorized to act of behalf of the publisher/producer and agree to pay the use fee, if applicable.  I 
will be responsible for conforming to copyright and any other applicable rights restrictions. 
  
Applicant's Signature        Date   
 
 

 
Mail completed form to:   

Ade Bethune Collection, College of St. Catherine Library, 2004 Randolph Ave., St. Paul, MN  55105 
 
 
  
  
  
  
 
 
  
 
  
 Staff Use Only 
  
Permission Granted for: 
____  Commercial use:  use fee charged $____________ 
____  Non-profit use:  use fee charged $____________ 
____  Non-profit use:  no use fee 
____  CSJ use:  no use fee 
 
Additional Conditions: 
____  Include image number(s) in credit line 
____  Include image title(s) in credit line 
____  The Ade Bethune Collection requests a copy of the work 
  
Permission is hereby granted provided the Applicant meets the "Conditions for Use" and pays the use fee, if 
applicable. 
  
Signature       Date    Order #    
  



Conditions for Use: 
  
1. Requests for permission to use images from the Ade Bethune Collection must be made in writing.  Prepayment of all 

fees, including reproduction fees, is required before permission is granted.  Signed approval of this completed form, 
and payment of all fees, will constitute permission for use. Default in payment shall immediately revoke permission. 

 
2. Permission is granted only for ONE TIME, NON-EXCLUSIVE USE in one publication, exhibit, or activity, in one 

edition, and in one language.  Permission is granted for the purpose given in the "Details of Intended Use."  Any 
subsequent use (including subsequent editions, paperback editions, foreign language editions, etc.) constitutes reuse 
and is prohibited without further written permission.  An additional fee may be charged for reuse or change in use. 
Unauthorized use will result in a charge of double the fee rate. 

 
3. The College of St. Catherine does not own copyright to all materials in the Ade Bethune Collection.  It is the 

responsibility of the applicant to secure copyright from the owner.  We will assist you in determining the copyright 
owner to the best of our ability. 

 
4. No permission or licensing forms submitted by the applicant will be signed. 

 
5. Unless approved in advance, and with the exception of resizing as noted below, each image MUST be reproduced 

unaltered and in its entirety; the image must not be cropped, overprinted, or bleed off the page.  Images may be 
reduced or enlarged, but the original proportions must be retained. 

 
6. Credit must be given to the Ade Bethune Collection, College of St. Catherine Library, St. Paul, MN.  Additional 

information (image title or number, series name) must be included, as specified in each individual instance.  Each 
individual item must be credited separately.  Credits should appear in close proximity to the image or in a special 
section devoted to credits.  

 
7. In some cases, a copy of the publication must be donated to the Ade Bethune Collection.  Upon publication, the 

copy should be sent to: Ade Bethune Collection, College of St. Catherine Library, 2004 Randolph Ave., St. Paul, 
MN  55105.  All expenses for shipping and handling are to be borne by the applicant. For web site use, the URL 
should be supplied. 

 
8. The Ade Bethune Collection reserves the right to decline permission to publishers and individuals who have not 

complied with these conditions. 
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